
 

 
 

 

 

 

 

 

 

The Royal School was founded in 1995 following the merger of two leading historic 

girls’ schools: The Royal Naval School (founded in 1840) and The Grove School 
(founded in 1858). The Junior School is based in Hindhead and the Senior School 

is located approximately 15 minutes away in Haslemere.  

We opened our International department in 2003 and our Daycare department 
was opened at the Hindhead site in 2007. Ten years on, in 2017, our Daycare and 
Nursery department was renamed Little Sailors.  

 
Little Sailors consists of five years of early years education from 6 weeks to 5 

years old. In keeping with our nautical theme, these year groups are named after 
single-handed dinghies: Optimists, Nippers, Toppers, Lasers, Comets, with 

Comets being our Reception Class, the first year of formal school life. 
Beyond Little Sailors, the children continue their education from Prep 1 to Prep 6 
at the Junior School. The class teacher based lessons are complemented by 

specialist lessons in a range of activities, such as Computing, Drama, Ballet, 
French, PE, and Music. The children benefit from accessing rich woodland, gardens 

and an allotment, as well as the school library, science laboratory, art studio, 
school hall and dining room. It is a stimulating, exciting and beautiful environment, 
conducive to high quality learning experiences for the children and a lovely 

working environment for the adults.  
 

This role is suitable for a person who is dedicated in his or her approach to the 
care, development and early education of young children.  We are a friendly and 
supportive team at The Royal School, that is committed to providing the best 

education and care for our children across all ages.  
 

 
 
 

 
 

 
 
 

 
 

 
 
 



 

 

 
 

 

JOB DESCRIPTION 
 

 

Job Title Nursery Practitioner 

Department Daycare & Nursery 

Reports to Daycare & Nursery Managers 

Date Monday 6 April 2020 

 
1.           Job Summary 

 

The role is to provide an excellent standard of physical, emotional, social and 

intellectual care for children at The Royal School’s Daycare and Nursery Setting.  

To build, develop and maintain effective relationships with key stakeholders, 

parents, loco parentis, staff, Governors, agency workers and visitors to the 

setting.  To work within the statutory guidelines and frameworks. 

 

2.  Principal Duties and Responsibilities  

 

2.1  To be fully up to date with the requirements of the Early Years 

Foundation Stage and ensure that the job holder contributes in meeting the aims 

and exceeds the requirements.  

  

2.2  To assist in providing a safe, supportive and caring environment for 

all young children; to ensure that all aspects of each individual child’s 

development are given full consideration. 

  

2.3  To understand and respect the need for consistency of care for the 

children. 

  

2.4  Developing and delivering a stimulating and creative atmosphere 

within the setting for each individual child.  



 

 
 

 

2.5  To be an effective Key Person to those children assigned to you and 

to take on other assigned responsibilities, as requested and advised by your line 

manager or their designated deputy.  

 

 

Relationships 

  

2.6  To ensure that communication with children, parents and the staff 

team is relevant, polite and courteous at all times.   

  

2.7  To share relevant information and ensure that information passed 

between parents and staff is communicated to your line manager or their 

designated deputy.  

 

2.8  To maintain confidentiality about all issues related to children and 

their families; your own and other staff members’ issues and any other 

management or operational issues.  

  

2.9  To work effectively and flexibly to provide staff cover across the 

setting as and when required by your line manager or their designated deputy. 

  

2.10  To be a positive role model to unqualified Daycare and Nursery 

practitioners. 

  

2.11  Proactive approach to problem solving, actively seeking solutions 

working with the team, line managers and their designated deputies to enhance 

the setting enabling it to fulfil its potential. 

  

 

Environment 

  

2.12  Responsible for ensuring a clean, hygienic environment is maintained 

at all times to the required standards.  This includes active and full participation 

in the daily cleaning rotas, nappy changing and other nursery/housekeeping 

duties. 

  

 



 

 
 

 

2.13  To provide cover with meal preparation and kitchen duties as and 

when required.  

 

2.14  Report all property maintenance defects and faults immediately to 

the Line Manager or their designated deputy and completing the daily Health & 

Safety checks accurately and in a timely fashion. 

 

2.15  Responsible for ensuring all equipment is safe, in good working order 

and used for the purpose for which it was designed in accordance with the 

manufacturer’s recommendations. 

  

 

Administration 

  

2.16  To be proactive in the process of activity planning, child observation 

and development records, including the completion of individual Early Years 

Foundation Stage profiles on a daily, weekly and half termly basis and as and 

when requested by your line manager or their designated deputy.   

  

2.17  To develop a thorough knowledge of all of the school’s operational 

policies and procedures; ensuring that they are followed and respected at all 

times.   

  

2.18  To follow all routines, duties, timetables, rotas, record keeping 

activities and any other reasonable duty as requested by your line manager or 

designated deputy. 

  

 

3.  Other 

         

3.1  Participate in termly supervision and annual appraisal cycle. 

 

3.2  Engage fully with own professional development, attend training and 

feedback to the team the key learning points. 

 

3.3  Compulsory Attendance at School Events which include but are not 

limited to staff meetings, marketing, INSET, Parents Evenings, New Parents’ 

Reception, Prize Day, Sports Day, Parents Information Evening, Open Day. 



 

 
 

 

4.  Health & Safety 

      

4.1  Adherence to the School Health and Safety policy. 

 

4.2  Ensuring daily adherence to the School Health & Safety standards. 

  

4.3  Ensure all equipment is safe and in good working order. Report all 

property maintenance defects and faults immediately to the Daycare/Nursery 

Managers. 

 

4.4  Monitor and record food quality/quantity and ensure children’s 

individual requirements are met i.e. what children can/cannot eat; allergies. 

 

4.5  You do not have the responsibility to administer medication although 

you  may be required to witness and sign for dosage/name of child alongside the 

Daycare/Nursery Managers or deputies. 

  

 

5.  Interaction with Pupils & Children 

  

5.1  As the role involves unsupervised contact and interaction with pupils 

and children during the course of undertaking normal duties on a day-to-day 

basis in a variety of settings, all job holders are expected to adhere to and fully 

comply with the school’s Safeguarding Policy.    

  

 

6.  Support for the School 

       

6.1  To read, understand and abide by the latest KCSIE statutory 

guidance and the school’s safeguarding policy and staff code of conduct. All 

employees are required to complete an annual self-declaration in relation to their 

suitability to work with children. Queries about these documents are encouraged 

and should be directed to the Designated Safeguarding Lead (DSL) or one of the 

DSL Deputies in the first instance. 

 

6.2  To be aware of and comply with the school’s policies and procedures 

relating to equal opportunities, dignity at work, health, safety and security, 

confidentiality and data protection, reporting any concerns to an appropriate 

person. 



 

 
 

 

6.3  To contribute to the overall ethos, work and aims of the school. 

 

6.4  To establish constructive relationships and communicate with other 

agencies / professionals / colleagues to support achievement and progress of 

students and the enhancement of the work culture. 

  

  

7.  Mandatory Training Requirements for the Role  

      

7.1  General Health & Safety induction 

7.2  Fire Safety  

7.3  Safeguarding   

  

 

This description is only an outline of the duties involved and is not intended to 

establish a total definition of the job.  The job holder will be expected to carry out 

any other duties commensurate with the level of the post and which may 

reasonably be required by the Principal, the Head of the Junior School, the Line 

Manager or their Designated Deputy according to the normal practice of an 

independent school.  The School may amend the Employee’s duties and 

responsibilities from time to time and may require the Employee to undertake 

other duties and responsibilities as are necessary to meet the needs of the School, 

its children, educational requirements and pastoral standards of care.  

  

I, acknowledge and confirm that I have read and understood the above Job 

Description: 

 

 

 

Signature ____________________________________  Date _______________ 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

Personal Specification for Nursery Practitioner 
 

Qualifications / Education / Training 

No Requirement / Standard Essential / 

Desirable 

Measured by 

1. Educated to GCSE standards or equivalent E Application Form, 

Documentary 

Evidence 

2. Good verbal, written and communication and 

English comprehension skills 

E Application Form, 

Documentary 

Evidence 

3. Educated to Level 3 Childcare Development 

or equivalent 

E Application Form, 

Documentary 

Evidence,  

4. Good numeracy skills D Application Form, 

Interview 

 

Experience 

No Requirement / Standard Essential / 

Desirable 

Measured by 

4. Experience in working with children E Application Form, 

Interview 

5. Experience in working with babies D Application Form, 

Interview 

6. Experience of preparing and collating 

information in word and excel 

D Application Form, 

Interview 

 

Skills and Competencies 

No Requirement / Standard Essential / 

Desirable 

Measured by 

7. Excellent organisational skills E Application Form, 

Interview 

8. Demonstrates flexibility to adhoc requests E Application Form, 

Interview 

9. Able to work under pressure, plan and 

prioritise own workload 

E Application Form, 

Interview 

10. Able to deliver high standards, accuracy and 

attention to detail to tight deadlines 

E Application Form, 

Interview 

11. Develops and maintains effective working 

relationships with a desire to build a good 

rapport with colleagues 

E Application Form, 

Interview 

 

 



 

 
 
 

 
 
 

Other 

No Requirement / Standard Essential / 

Desirable 

Measured by 

12. Identifies with the Royal School’s ethos and 

values 

E Interview 

13. Has the necessary behaviours and attributes 

required to uphold the safeguarding of 

children  

E Interview 

 
 

 

 


